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-rview

Statewide Integrated Governmental Management Applications
(SIGMA) is the State of Michigan’s Enterprise Resource Planning
(ERP) business process and software implementation.

Our ERP will integrate systems and provide end-to-end support in one
system for statewide administrative functions including financial
management, procurement, asset management, performance
budgeting, time and expenses.

It will ultimately be used by all 50,000 state employees, external
vendors, local units of government, and colleges & universities.
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Key Rationale for SIGMA

Eliminates operational risk related to critical financial systems that have outlived their
1 usefulness including MAIN and DCDS

Provides built-in best practices and business rules for government accounting that expands the
2 . tools for existing staff, protects us with retiring staff, and attracts new talent

3 Provides sophisticated statewide controls while providing the flexibility Departments need to
= operate efficiently

4 Provides timely management information that supports operational improvements and
= performance reporting

5 Fiscally conservative business case
| |
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RCn

Statewide centralization of
budget preparation, budget
control, grants and project
management, fixed assets
management, inventory,
procurement and other
processes

Objectives

Replacing

Improving

New Functionality

Cost and effort
efficiencies

MAIN

DCDS

Buy4Michigan

Numerous agency systems
Data Warehouse (replacing MIDB for Financial and DCDS
B'ij\ffgf}%@breparation and control
Hosting & managed services
Projects

Grants

Inventory

License options

Fixed assets management




Days to First
Phase 2 ‘Go Live’

293 Days

(200 workdays)

*Budget Control & Procurement
Core Financials
Time, Expense, Labor & Leave
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Budget
Development
8/2016

Project SIGMA Schedule

\

Phase 1.5 Budget Preparation 4

Implemented
8/2016

Core Financials
10/2017

Implementation
7/31/2017

e

i ¢

/

Implementation
10/2017

Transformation %chigan Reinvented
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Project Schedule

Phase 1.5

SIGMA Budget went live August 1, 2016!!!
State Budget Office transitioned into ownership of the system
Budget Development Cycle is underway

Phase 2
« System Tests Continue « Budget Preparation &
+ End to End / Recovery Test Procurement Go-Live
Go/No Go Decision — July 31, 2017
— November 17  Financial Go-Live
« UAT Go/No Go Decision — October 2, 2017
— February 27, 2017 « TELL Go-Live
, — October 16, 2017
PR Tansforation 7/ eigin Revened

A



Standardization and Placing
SIGMA End Users First
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-dization

Standardization Defines Project SIGMA
v" Ability to adapt
v' Standard business systems & data
v Workforce ability to grow in their careers

v Leveraging our investment to impact
Michigan’s long-term future

v Reengineering our processes to meet the
solution’s best practices

PRO]E@STGMA Transformation %chigan Reinvented
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-ion /[ End Users

Project SIGMA Places End Users First

* Less manual, paper-intensive work

* Greatly improved reporting and data analysis

* Less redundant data entry

* Less reconciliation across systems

* Easier, more automated tracking and approvals

* Streamlined business processes that work similarly across
departments

* One system for budgeting, procurement, and accounting, with
expanded capabillities

* Ease in moving from one agency to another and one job to anothe
* Reduced training time for new hires

PRO]E%S’GMA Transformation %chigan Reinvented
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DataStage

Agency Pre-Validation of Interface files and Flat File Transformation

”@ ¢

FTS DATASTAGE A FTS
3
t
3 et/ Y
0 | SGTESTIN <2>—-|- Directory [H |Validation] ®-+ SGTESTINDS
Routine
?
1. Agency uploads file to FTS Routing Mailbox
2. FTS routes file to DataStage Directory SIGMA

3. DataStage job runs ETL / Validation Routine

4. Agency Receives Automated Response from DS
5. DS Sends File to FTS Routing Mailbox

6. SIGMA Picks up the Files from FTS

~
~
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SIGMA application Step 1

1. Worker opens a web browser and types
in https://miloginworker.michigan.gov in

the address bar

2. Worker’s home page will have the list of
SIGMA applications the worker can access.

3. To access any of the application, the worker
should click on the application name under
“Access your applications”

Note: Worker would not be presented with the
MlILogin login page, and will be automatically
logged into MlLogin as Kerberos authentication is
enabled for workers accessing MlLogin through
intranet.

o~
Help Logout fy Migov

"iMILogin

# Alice Chow's Home Page Need Help?

Manage your account

Update Profile

Access your applications

» 5IGMA-Budget

+ SIGMA-Business Intelligence

+ SIGMA-Employee Self Service

* SIGMA-Finance

+ SIGMA-Human Resource Management

+ SIGMA-Human Resource Management Admin
+ SIGMA-Manager Self Service

+ SIGMA-Vendor Admin

MiLegin Hame Michigan.gov Home Policies Contact Us

Copyright 2015 State of Michigan

PROJEQ@TGMA
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https://milogin.michigan.gov/

A application Step 2

1.  MlLogin will display the “Terms & Terms & Conditions :SIGMA-Budget
Conditions” page.

The SIGMA computer information system (systems) are the property of the
2.  To access the application the worker State Of Michigan and subject to state and federal laws, rules and regulations.
should click on The systems are intended for use only by authorized persons and only for
official state business. Systems users are prohibited from using any assigned

“Acknowledge/Agree” button. or entrusted access control mechanisms for any purposes other than those

required to perform authorized data exchange with SIGMA. Logon IDs and
3. After the worker acknowledges the passwords are never to be shared. Systems users must not disclose any
“ ey ” confidential, restricted or sensitive data to unauthorized persons. Systems
Terms and Conditions page the users will only access information on the systems for which they have
user is redirected to the SIGMA authorization. Systems users will not use SIGMA systems for commercial or
. . partisan political purposes. Following industry standards, systems users must
appllcatlon page. securely maintain any information downloaded, printed, or removed in any

format from the systems. When no longer needed, this information must be
destroyed in an appropriate manner specific to the format type. All users of the
systems give their expressed consent to the monitoring of their activities on
the systems. If such monitoring reveals possible evidence of unauthorized or
criminal activity, the evidence may be provided to administrative or law
enforcement officials for disciplinary action and /or prosecution. By accessing
information provided by the SIGMA computer information systems and clicking
on the button below, | acknowiedge and agree to abide by all goveming
privacy and security terms, conditions, policies and restrictions for each
authorized application.

Acknowiedge/Agree Cancel
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Financial
Management
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http://www.google.com.br/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjSvse94dDPAhVCVyYKHTKpDR8QjRwIBw&url=http://www.cafepress.com/%2Bcustom_michigan_silhouette_hoodie,1643126008&psig=AFQjCNG-0cyhqfY0xQa6tcKMJ9oTKVxoIQ&ust=1476206921277034
http://www.google.com.br/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwj_-t7B5NDPAhVIKiYKHTh5Ah0QjRwIBw&url=http://www.shutterstock.com/video/clip-4486100-stock-footage-people-working-in-computer-server-room-data-center-walking-along-rows-of-super-computers-racks.html&psig=AFQjCNFCVwTk5bO_0O8Ycdii8dZsRD1Grw&ust=1476207698421432

Control
Resource Groups Security Roles
Foreign
Organizations | [
User
Application Administration

Resources

8 %

Janesmith  Joe Smith
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ommunications

Website

= Inside Project SIGMA (News & Info)

Colleagues,
P N eWS F e e d S We've reached a major milestone with the recent Rl e e
d “Go-Live” of SIGMA Budget. A well-deserved ;
~ , congratulations is in order for everyone who % Broject SEGMA Nide oz atit Becouitads
2 5ol E. worked so diligently to get us to this point. « Team Member Onboarding
- k As the Project SIGMA Director, I am proud of this -
Y j | team. However, we cannot stop with SIGMA .
requently asked guestions | | s
| the system, I'll be even more excited when the .
SIGMA team can say we are live with our 2017 [Project Announcements

objectives. I can say in confidence that we will
get there, and this time next year we'll be Title

. Bod
() celebrating again. Since the beginning of this
has our success Public News & Statewide user access is restored for all Project
5 and it's working together that will push the Information Updales SIGMA's "Public News & Information.” Click
SIGMA Phase 2 components across the finish line.
Agai(r;, congratulations and thanks for your hard
worl

here to preview.

SIGMA
101

SIGMA

I want to thank Project " 101

* Project announcements

¢ raning Pl o
i ' Security "

* Agency Implementation this

&
WOI' kf IOW -SIGMA Financial SIGMA
. Project
G u I d e Executive Sponsor ovemorRick Syder 2,
State Budget Director, John Roberts REINVENTING” I'QJCHIGAN
* Contact Us

A 0y A -Key Changes
E‘ % -Benefits I keep
NN 2 .

Getting It Right. Getting It Done. Wi .
Read Full Message < O oo rut visasscs hearlng

P 3 “ _about? )

Click Here & Click for detalls <

Inside SIGMA

A
~

PRO]E%SIGMA Transformation %chigan Reinvented
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https://stateofmichigan.sharepoint.com/teams/SBO/project_sigma/SitePages/Inside Project SIGMA.aspx
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‘ DCDS 05.04.
File Edit Options Functions Params Reports Window Help

& Employee Data Collection

Emp Info History
05/07/201Ver 0 Adi

Hours Entry
Manth April

Hours Sum 29 25 26 27 28 29 30wy 01 02 03 04 05 06 07 wily PP
Tt 8 M T W Th F 8 Tttt 8 M T W Th F S Tomal Total

S

Totals: 90 890 90 40 &0 40 890 90 80 36.0 800

| comments | Pers s | |

oo QR ]

File Edit Options Functions Params Reports Window Help

4 Employee Data Collection

Emp Info
SCHWARTZ. RUTH  000154499Eff  03/29/201'PP 05/07/2011Ver 0 Adj
Employee General Information
Name: SCHWARTZ, RUTH EID: 1544493
Dept 07 Agency’ 01 TKL: 712
HRMN Dept. Cocle: 33400 HRMN Dept. Name: ERPPROJECT EMPLOYEES
Appt Status Code: AD LIMITED-TERM (CLASSFIED) Pos: SENMGEXCB2EN
Appt. Eff. Date: 0372972015 Departure Date: FhLA Expiration Date
Woluntary Flan: “ol. Plan Hours:0 “ol. Plan Exp. Date:
ClassType: Classifisd Job Code: SEMNIOREXC  Retirement Code: 04
Waork Site: 3776 Work County: 33 Union Code: 98
OT Exempt: hd OT Exp Date: Aserage Hours:  80.0
Std Hours Reg: 80 Shift 2 0 Shift 3 0

| General Info | Leave Balance |S|d Distribution

Close

A

~

PRO]E%SIGMA 2@ransformation ichigan Reinvented
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l;MA ESS Employee Timesheet Creation

CGI Advantage Ess pmes

FRRULUEEUCIEEITA X Travel and Expense

Time Information Timesheets Work Schedule

Timesheet
Employee Proxy: v
From: T To: i

Pay Period  Pay Period Assignment Assignment .

Select Start Date End Date Status Approver From Date  To Date Certify Defaulted
02/14/2016  02/27/2016  Approved Ford, Tad 01/04/2016  12/31/9999 @4 No
01/31/2016  02/13/2016  Approved Chandran Kar 01/04/2016  12/31/9999 No
01/17/2016  01/30/2016  Approved Chandran Kar 01/04/2016  12/31/9999 No -

Create New Timesheet j§ Copy Previous Timesheet jj View Timesheets § Modify In Progress Timesheets

A
PRO]EQA“GMA Transformation %chigan Reinvented
A
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ESS — Leave/OT Request and
ee Proxy Assignment

CGl Advantag E -
— 2 Time and Leawve ¢ Trawel and Expense

Timesneets work Schedule

Leawe Reguests and Usage =
TLLRU - Create and modify new leave requests, wiew leawve balances.

Create Leave Request “iew Leave Balance Enroll in Leave Bank Modify Leave Bank

Meawe o = Approved Leave Requests Rejected Leave Reguesis
Leave Type Start Date End Date Status Approver Wiewr

Timesheet Proxy i —
Timeshest Proxy 1D 1: Timeshest Proxy 1D 2:

Timesheet Proxy Mame 1: Timesheet Proxy MName 2:

Timesheest Proxy 1D 3: Timeshest Proxy 1D 4 O0oO000003

Timeshest Proeoy Mame 3 Timesheat Prosy Mame 4: Bagawathy, Senthil

Timesheet Proeoy 1D 5

Timesheet Procoy Mame 5:

Modify Timesheet Proxy Information

Owvertime Reqguests I — |
| Mo Records Found |
TLOREC - Create and modify Owertime Requests.

Create Overtime Reguest
5 FOhrer = T = Approved Owertinne Reguests Rejected Owertimme Reguests
Owertime Type Owertime Date Hours of Owertime Status Wiew Approver
A
-~

PRO]E%SIGMA Transformation ichigan Reinvented
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Employee Timesheet Entry

H Daiy Activity Other A tivity Equipment Usage Document History WorkFlow Document Comments
Employee Name : Chandran, Karun ~ Home Department : DTIMB Assignment From : 01/04/2016  Timesheet Accounting Adjustment :
Appointment Id : Home Unit : Deptwide Assignment To : 12/31/9999  Timesheet submitted by a proxy user :

Position Number : INFOMGR4AD4N Submitted Date :
Split Position : N Submitted By :
Title : SEE HRMN JOB Reports To :

Sub-title : SEE HRMN JOB  Supervisor Name :

Union Local :

Easy Fill Prnter Friendly Version § Show Accounting Details j§ View Default Accounting § Show Average Time &0 g Tl wilvy: 30

Work Schedule 2 el a a a a q
Event Egt?gj:ting Details wne  oams  oams  oarr  odzs  oans  oud]
¢ © [Rect 8] [UseDefaut Accounting v [ ] pew|  feoo| foeoo] o] few] [ |
TolHours: | gooo | 800 | &0 | 800 | 800 | &0 @
ScheduleHowrs: | g0 | g0 | 80 | eo0] | &0 | 800 | 8
29

0 ) T

Transformation %chigan Reinvented
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lements Displayed

ESS Timesheet with Accounting Overrides

v

s :::g::ting Details
v & [REGT Q [Use Entered Accounting v] =

Fund: I:lé]

Appropriation Unit: l:léj

Sub Object: | |
oBsA: | |
Dept Object: | |

Sub Fund: I:]Q
Location: | ||
Function: ‘:]g
Program: Déj
Revenue Source: I:]

Recall From Workfilow §} Save and Close

Dept: |:|§J
Sub Location: I:IQ
Sub Function: I:IQ

Phase: DQ
Sub Revenue: :]

Total Hours :

Schedule Hours :

sun Mon  Tue Wed  Thu Fri
09/25 0926  09/27  09/28  09/29  09/30
B soo| josoo| [os00| [oso0|  08.00 |
unit: | [&]  subunit [ |8
Activity: | |8
Task [ |8  SubTask: | |8
Program Period: | |4 Object: [ |
BSA: [ | SubBSA: | |
Reporting: | || SubReporting: | |4/ Major Program: ||
00:00 0800 0800 0800 0800 0800
0:00 800 800 800 8:00 8.00

PROJE(@TGMA
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Daily Activity Tab

Used to track specific activities

Timesheet u i Other Actii Eguipment Usage Document History WorkFlow Document Comments
Employee Name : Chandran, Karun ~ Home Department : DTMEBE Assignment From : 01/04/2018 Timesheet Accounting Adjustment :
Appointment Id : Home Unit : Deptwide Assignment To : 12/31/99399  Timesheet submitted by a proxy user :

Position Number : INFOMGR4AD4N Submitted Date :
Split Position : N Submitted By :
Title : SEE HRMN JOB Reports To :

Sub-title : SEE HRMN JOB Supervisor Name :

Union Local :

0= CRNGEG a8 Other Functions

Daily Sun Mon Tue Wed Thu Fri

Activity Event Details 04/24 04/25 04/26 04/27 04/28 04/29

<L & [ & ¢ ¢ J 7 [J [
Equipment: I:lﬁ Billed Customer: I:l Commodity: I:lg Commodity Quantity: I:l

Work Request .
Number: I:l Comments :
Total Hours:  (p 0o 00.00 00.00 00.00 00.00 00.00 00.00
Schedule Hours: 500 8:00 8:00 8:00 8:00 8:00 8:00

Recall From Workfllew [ Save and Close m 31

PRO]E@EMA Transformation %chigan Reinvented
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SIGMA MSS — Managers Worklist

Lists provide a quick way to approve or reject direct report
requests

CGl Advantage mss (~

Calendar A s & Alerts
Leave Balance Alerts [0] -4

Timesheet Worklist [10]

-

w ey

Employes Name: | 520t Sagavs ¥
Select Month From: | /2145 7

Year:| 2018 7

Missing Timesheets 1+

Name From Date
Fred Ellis 122172015
test 2201 03/0812015
Lance Jones 02/03/2016
Georgia Pyne 02/04/2016
Georgia Pyne 10/25/2014
Georgia Pyne D1/01/2014
Georgia Pyne 10/03/2014
Georgia Pyne 04/04/2015
Georgia Pyne 0412302015
Georgia Pyne D1/01/2015

Submit Date
122112015
01/29/2016
02/02/2016
02/03/2016
02/03/2016
02/04/2016
02/05/2016
02/05/2016
02/05/2016
02/07/2016

‘ No records found | Mame Pay Period End Date Submit Date Approve Reject

Name Leave Balance E;Tf}wi:d &Imim Q:;rual g;c;::l\w APPT MR2 013112014 0412512016 (/] @
Indrani Bora 0813112014 0510412016 9 @
Indrani Bora 091152014 05/04/2016 (/] @
Tara Jackson 0211512015 0510212016 [/] @
Robert Jackson 020152015 0500212016 9 @
Maniur Vanithat 0211502015 0510372016 9 @
Robert Jackson 0311512015 0510212016 9 @
Tara Jackson 034152015 05/02/2016 9 @
Fred Smith 01/182016 0510372016 9 @
Butler Farnsworth 021152016 05/02/2016 9 @

=
3
g
H

OO0

Reject

IO ®

Overtime Request Worklist [1]

Name Overtime Event Type Overtime Request Date Hours of Overtime Approve Reject
carter, jose 03-OVERTIME 02/1912016 200 (/] @
Transformation ichigan Reinvented
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anded View

Manager can analyze expenses or timesheet

Travel Authorization

Trip Details Accounting

*Traveler ID: \ cooona
pID
Traveler Name: - -
ISTRVLDD11485
STRVLOD114958 " Email AdAress: ..o o
iISTRVLO010995 Send Emall Notification: |/
STRVLOD10877

*Trip Name: W cngz

*TopID: FasTry

* Purpose of Tnp: Cicnt Deme
Destination Name: - ., 14
City: Deton
Stote/Province: |,
Country

Traveler Department:

Traveler Unit:

* Travel Start Date;

Travel Start Time:

* Travel End Date:

Travel End Time:

* Travel Type:

Client-Related Travel:

Multi-Segment Trip: -

Canceled Trip: 5

Actual Amount: -5

L0
~
Approve
1010
- ]
. bt .
* [01/0512015 JE: (/)
@
* [0111012015 | @
v
~

Transformation %chigan Reinvented
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Time Worklist

Select Worklist :| Adam Jensen v
%k
Lewvel :

Home Unit:|

|§| Positive/ Exception ID :

Document Code : |TII‘u'IEI |§| Last Date : I:l Total Hours : | |
Document Dept : Employment Status : | |E| Base Pay Total : | |
Document Unit : Pay Class :| 2 Overtime Pay Total : |
Document 1D :| | Title :| |§| . ﬂthe;:oz: I I
Em 1D : . roup 1 Total :
nployee 10| | & Pay Location :| B S—— i
Appointment |D | | & Work L ion :| |§| o+
First Name : | Payroll Number : | |E| Creator D : ||j| |
Last Name : | PR . = .
Home Department : | |§| . . I:l
Browse Clear
= Document Document - Escalated Employee Appointment First Last Home Home
‘ ] A TIMEI 451 09151600000000004426 Mormal Mo ODD107%33 JESUS PRIMLEY 4591 3AB
‘ O TIMEI 481 05211600000000004432 Mormal MNo 000107933 JESUS PRIMLEY 451 3AB
‘ R TIMEI 451 05211600000000004433 Mormal Mo ODD107%33 JESUS PRIMLEY 4591 3AB
From1to3of3 First Prev Next Last Approve Reject Take Task Return Task Change Priority Refresh  Exportto CSV Show Lines:

Menu Recall Worklist Details

PROJE(@TGMA
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- —_—————
+ A AL !
w| o https://miloginworker.michigan.gov/dcs/TimeAndExpe O ~ @ C© " o Expense List Page x F Y s AN

File Edit View Favorites Tools Help

© <& o ExpenselistPage &]HRMN-LC & Lawson Portal - Home [ Mapq 7 MDCS [E] Google ~ Business Objects &]D3-T&E o T&E-T o= MITES - PROD

»

ﬁHome v B Feeds{ly ~

- ~
~ po
Mi Time & Expense ’
t1-=-Page »> Exp---- 't Moo < Previous Page Welcome BLONDEC [logout.
Emp ID #: 539449 name: pLundE. CHERYL  Proc. Lvi: 0701 HRMN Dept: 33100 PAYROLL & TAX REPORTING
Home Page Barg Unit: Y99 CONFIDENTIAL
Employee »
Manager »
Statewide » Type
Help » (O Expense Reports Only O Adjustment Reports Only @ Both
E"“;““ . Startpate End Date Paid Date Original Paid Date Nature of Business Jfavel Out-of-State Re""”“,{ | LastAmm Delete
No fitter applied ; i i ;
| Create New Expense |
Michigan.gov Home | Help & Contacts | State Web Sites | Awards
Accessibility Policy | Privacy Policy | Link Policy | Security Policy | Michigan News | Michigan.qov Survey
Copjrignt ©2001-2013 State of Michigan v

#100% ~
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AL s by ¥ Holp ¢ Hollo, Polor Kingsiay | e Logout

Tz @ard L osirons

Travel Authorizations

Fanding Pammants

[TEALTH - Uisa this widge! io croste and submi the Trevsl Authonzations TEPPAY. Lisn this widgit 1o view your pending trmed schances and ponding eoognsa ropors
Create Travel Authorization Trip Hame Trig IO Scheduled Payment Date Amount
WARGLUERITE'S TEST TRV ' P06 [
Trip Fangs: [y—— Tl Sart By Tegr Start Date T] MRGUERITE™S TES RWLOOOO0000 35 092872015 5000
= - TRF TO RRF TEST ESSTRVLODI0TE? 100872015 A N
| ORISR ST AU L TS ipproved Authonaons
s
Trip Mame  Trip 1D [!m Stare Azt Advance Docwment ID Modify Copy
000 H (2 11 SO0000000000 15 " &
:'l:"; ESSTRVLDOHIGE 000 N ESS08191 500000010417 F i)
ESSTRVLOONIIST 000 H ES508101H0M00001 0428 F 4 ﬁ‘.
EESTRVLOOHIGT .00 N ESS00181 SO00001 428 F 4 i
ESSTRVLODIDIET 000 H ESS08161 S0000001 0428 F e -
Expenss Reports -N -
[TEEXPS- iLiss ths wadoged 1o croals and wine the expense reports
Craats Mew Expence Report
Trip Bangs: Last 3 Manths El Sort By Tep Stam Diate Zl
| ORI REpor | SubmiRed Exporse Heports ipprerved Experse Heports
Trip MHams Trig 1D n'l'l'lp S Amount Docamant 10 Mccldty Copy
Test TR0 080 Z01Ss 100000 MH TEST & ﬁ'.
Marguriles nest TRVLOOO000003 RS 000 MHTESTZ o B

& Copyright 2001, 2015 Gl Technokages and Solutons ing. Lisgal Tems

pOTCLson

Transformation %chigan Reinvented
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- ESS- Travel Authorization Entry

Travel Authonizations

TEAUTH - Use this widget to create and submit the Travel Authorizations

Create Travel Authonzation

Employee Proxy: v Trip Range: Last 3 Months Sort By: Trip Start Date
Draft Authorizations Submitted Authorizations Approved Authorizations
h Create
Trip Name Trip ID Tngfesmrt Amount Advance @ View Modify Copy Expense A
Report
Conference in Fairfax TRVLO0DOO00177 010412016 157537 N a V4 @ [
TEST Jcos 1202612015 10200 N a Y 4 i [
TEST JC06 12252015 10000 N a V4 i [
TEST Jcar 12/25/2015 10000 N a Y 4 i [ Vv
Approval-1 TRVLOODOODD112 12142015 3189 N i /f i [ﬁ ']:J
=
PRO]E%S|GMA Transformation %chigan Reinvented
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Document — Trip Detalls

Used to enter Authorized Expenses or to Request Travel

PROJE(@TGMA

Advances

Travel Authorization

General Information

Accountimg

&) Add Mew Line
EY Attach a Receipt

* End Date:
End Time:
* Expense Type:

Expense Name:

Destination Name:
City:

State/Province:
Country:

* Authorized Expenses:

Requested Advances:

Payment Information

[#9 Mileage

Transaction Expense Type Expense Name Expense Authorized Destination Copy Line Remove Line
Date Payment Method Expenses Name
i )
General Infornmation
* Transaction Date: I:l Accounting Profile: o
* Start Date: I:l Accounting Template: e
Start Time: I:l Registration Due Date:

= Per Diem
& Attach a Quote

Receipt Required:
CQuote Required:

Owernight at a Temporary Work Location:

DDDDH

Expense Maximum Exceeded:

Expense Explanation:

* Expense Payment Method:

Submit Report

Transformation %chigan Reinvented
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avel Expense Entry

Expense Reports u E
TEEXPS- Use this widget to create and view the expense reports.
Create New Expense Report
Employee Proxy : Trip Range: Last 3 Months Sort By: Trip Start Date
Submitted Expense Reporis Approved Expense Reports
Trip Name Trip ID Trip Start ot Document ID Modify  Copy A
Date
ESSTRVLOO11023 0.00 E5512141500000011069 f []?ﬁ
ESSTRVLO010958 124.00 D514 Ul V4 i
Source ID ESSTRVLOO11534 01/04f2016 0.00 ESS01091600000011497 f ﬁq
Conference in Fairfax TRVLOOOD0O07? 01/04/2016 162353 ES512011500000011471 f [I?ﬁ
Conference in Fairfax TRVLOOOD0D0177 01/04/2018 157537 01051600000000000043 f ﬁq v
~ e - e o mmARmmm = mamasmmas 4amm o B T F-l .

A
~

A

POCIIoM

40
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Report - Trip Detalils

Used to record actual expenses

Trawel Expens=se Report

Saneral information Detal

ES Add Mew Line
E£f Attach a Recsipt

<P Type

Payment Information

BT

General Infornmation
o —
LUl —
start Time: [

SELETTs I:I_
=
Ena = I:I

- Expenas Type: |

Expenss Mame:

Sy S— S S -

e Mame <Copy Line Remowve Line
i@ o
Traneaction ID Humber- -
Accounting Profile: A
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ESS- Payments

Employees can quickly determine the status of
expense reports

Payments

TEPPAY- Use this widget to view your pending travel advances and pending expense reports.

Trip Name Trip ID Payment Date Amount A
ADVFND0122509 TR\/LOOD0000186 010712016 100.00

RETEST ADVFNOD119438 TRVL0O00000083 1210472015 50.00

TRIP TO FAIRFAX ESSTRVLO010570 1210172015 300.00

INS01 TRVL0OO00000074 11/302015 50.00

IN301 TR\/LOO00000O74 111302015 100.00

INSO1 TRVL0OO0000073 111302015 50.00

INS01 TRYL0OO00000073 117302015 100.00

IN5301 TR\/LOO00000O72 11/302015 50.00

INS01 TRVL0DO00000072 11/302015 100.00

IN301 TR\/LOOO0000OT 111302015 40.00

INSO1 TRVLDOO0000071 111302015 100.00 V
IN501 TRY/L0000000070 11/30/2015 50.00
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ation — Mileage Tab

Mileage Calculated Automatically using MapQuest
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